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SAN JUAN UNIFIED SCHOOL DISTRICT 
CLASSIFIED PERSONNEL 

 
CLASS TITLE: SPECIAL EVENTS LEADER I   CLASS CODE: 420 
   SPECIAL EVENTS LEADER II   CLASS CODE: 421 
 
CHARACTERISTICS OF THE CLASS: 
 
 Under general supervision, provide classes to enrich or enhance the regular instructional 
program.  These classes involve before and after school programs and may include some 
specialized programs during the school day.  Assignments are generally short-term in duration, 
with the longer programs ranging from 6 to 15 weeks.  These classifications are not intended to 
be used for on-going programs.  Examples of project subjects include, but are not limited to: 
music, painting, arts & crafts, karate, a foreign language, a sport, etc. 
 
DISTINGUISHING CHARACTERISTICS: 
 
This series describes two different classes used to provide project/assignment leadership: 
 I Individuals who have demonstrated proficiency in subject area 
 

II Individuals competent in the subject with post-secondary training/education in the 
subject area 

 
EXAMPLES OF DUTIES:     (Any one position may not include all of the duties listed nor do 
the listed examples include all tasks which may be found in positions of this class.) 
 
 Plans the agenda for the designated project/session and how it will be implemented; 
gathers, prepares and/or purchases materials necessary to provide instruction in the designated 
specialty area; instructs, demonstrates and/or teaches specific specialty programs/activities; 
provides step-by-step instruction on all aspects of the project; models and/or demonstrates the 
expected behaviors necessary to achieve each step or level of the plan; may work with 
individuals or groups of students, directing them through completion of the session goals; 
arranges ending activities to display or demonstrate student accomplishments; tactfully and 
diplomatically deals with potential misconduct and misconduct by students; observes the 
necessary precautions to secure the safety of program participants. 
 
QUALIFICATIONS: 
 
Training, Education and Experience: 
 
 Any combination of training, education and/or experience which demonstrates the ability 
to perform in the specialty area. 
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Knowledge and Abilities: 
 
 Must be able to communicate effectively and work with a wide variety of people with 
varying ages, educational and multi-cultural backgrounds; ability to work independently and 
make decisions within the framework of established guidelines; ability to work harmoniously 
with students and staff; ability to understand and maintain confidentiality; ability to remain calm 
in stressful situations. 
 
Physical Characteristics: 
 
 With or without the use of aids and dependent on the activities performed: Sufficient 
vision to read fine print and distinguish colors; sufficient hearing to hear normal conversations 
and sounds; sufficient physical mobility to move about the facility and accomplish the tasks for 
the specific activity, such as sitting for extended periods of time, bending, twisting, jumping, 
kneeling, stooping, reaching; sufficient dexterity to write, paint or construct arts & crafts 
projects; tolerance to working with glues, chemicals and other odors. 
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